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AUTOTRAK

MORE THAN JUST TRACKING

Tax Log Book Report

The Tax Log book is an accurate ledger that compiles a vehicle trip history and allows for the trips to be categorised as business or private mileage. This report assists
when the time arrives to submit tax returns. The report can be saved to an Autotrak users desktop or emailed directly from the website, after the trips have been
categorised. Should the user select the email icon, the report will be emailed to the Autotrak user whom logged in using the Autotrak users credentials.

*Please note that GPS distance is used in the calculation of the vehicle’s millage, this will not be aligned with that of the vehicle’s odometer reading.
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In order to generate a tax log
book report click on the vehicle
icon.

Select/tick the applicable vehicle
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Click the vehicles tab AUTOTHRAK  Vehicles Drivers General

Click the tax logbook report (as
seen at the top of the drop -~ Tax Logbook

down menu) )
Search Vehicle Movement Report
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. Show all cheched vehicles
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5. The system generates a
default time: 00h00 —
23h59. This can be
amended if required.

6. Select the year date
range. The report has
the functionality to
generate for an entire
year or alternatively
monthly.

7. Click generate report
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AUTOTRAK

MORE THAN JUST TRACKING

General Maps Areas Settings AutoFuel

Map Dash |Rep0rt| Messages (21)

Loading Tax Logboolk ...

8. The system will take a couple of minutes to This report is running over a period longer than 31 days, this may take up to 5 minutes to finish.

generate the report, please be patient.

r |
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The report automatically categorises all trips as ‘private trips’, this is a default setting. A U TOT R A K

MORE THAN JUST TRACKING
9. To differentiate business trips from that of private trips, select the business operating hours.

10. Click the Business icon

11. Click apply
Tax Logbook
fed B Dri Total
Set all trips starfing after and before on ®IMondays to Fridays S aturdays [ Sundays as ® Business O Privaie [Spply)
Vehicle NU154256 (Make: FORD, Madel: FIGQ, Year: |:|}
Totals for Period Sun 02/02/2020 00h00 GMT+2:00  to: Sat 08/02/2020 23h59 GMT+2:00
Total Private 642km Total Business 32km
Opening Odo 465560km Closing ©do 47225km Total Distance 674km
Actusl repairz
= PrivateBusiness Stared From Armived at Amved Total ko Opening CdoClosing Odo Reason For Trave! ::;lzls:sltiue & E‘nair'tenar'c:e
costs
1 ® Privatel’ Business Mon D3/02/2020 06h42 Lyndsay home 07h12 Moore Road, Durban 12.7km 435604m  48583«m = R
2 ® Private’) Business Mon D3/02/2020 07h132 Moore Road, Durban Ovhd1  Autotrak HZMN 24.3%m 45553km 4558Tkm = F
3 ® Privatel’ Business Mon D/D2/2020 11h22 Autotrak KZN 11h5E  Mollsworth Crescent,Umhiangs 40.4km 4558Tkm  48823km = R
4 ® pPrivate’” Business Mon 03/02/2020 12h22 Mollsworth Crescent,Umb anga 12h45  The CerscentWestville 23.1km 45E284%m 435514m R =
5 ® Private’ Business Mon 03/02/2020 12h47 The Cerscent Westville 13003 Village Road, Kloof 14.14m 45G5514m 435354m R =
5 ® Private’ Business Mon 030212020 13005 Village Road, Kloaof 12h12  Autotrak HZM 3.Tkm 45555«m  48538-m & R
7 O Private® Business Mon 03022020 16042 Autotrak KZN 17h28 Ame Crescent, Durban 32.7km 48658am 48701km = =4
1 ® Priysiel ' Business Tus 04/02/2020 0848 Ame Crescent, Durban 0vhi13 Moore Road, Durban 10.8&m 48701km 48712m = =4
2 ® Private’ Business Tus 040202020 0Thi4 Moore Road,Durban OTh41  Autotrak HZM 24.3%m 45712km 45738km R F
= ® Private’_ Business Tue 04/02/2020 18h50 Autotrak KZN 17h45  Lyndsay home 32.7km 457384m 4G 758%m R =
1 ® Private) Business Wed 05/02/2020 08h53 Lyndsay home 07h15  Moore Road Durban 12.85m 48 TE0Em 4878 1km R R
7 ® Private’” Business Wed 05/02/2020 07h21 Moore Road,Durban 07h35 Penzance Road Durban 2.8km 4578 km  48784«m R R
5 ® Privatel’) Business Wed 05/02/2020 07h54 Penzance Road, Durban 08h08 Edwin Swales Orive, Durban 5.1km 45784am 45788am = =4
4 ®Private’’ Business Wed 05/02/2020 08h11 Edwin Swales Drive,Durban 08n17  Flower Road.Durban 1.8km 45TEEUm 45781km = F
5 ® Private’_ Business Wed D5I02/2020 08h21 Flower Road, Durban 08h27  Edwin Swales Drive,Durban 0.8km 45T 1km 45T82km R F
|IIB ® Private’_ Business Wed 05/02/2020 08h31 Edwin Swales Orive,Durban 08h42 South Coast Road,Durban 2.8km 48TH2km 48785km R =
|I? ® Private’_ Business Wed 05/02/2020 08h11 South Coast Read. Durban 10h05  Autotrak KZN 44 4im 45705am  48338«m & R
|IB ® Private’” Business Wed 05/02/2020 13000 Autodrak KZN 12h28  Island Circle Newlands 28.Tkm 43530.m  48388wm & R
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The report will now differentiate between business and private trips. A U TOT R A K

MORE THAN JUST TRACKING
An overview of the following will be provided:

* Total private mileage
* Total business mileage
¢ Opening odometer

¢ Closing odometer

* Total distance

Tax Logbook
Updated Business/Private Totals
Set all trips starling after and before on ®iMondays to Fridays CSaturdays [ Sundays as ® Business ' Private [Apply)
Vehicle NU154256 (Make: FORD, Madel: FIGQ, Year: M
Totals for Period Sun 02/02/2020 00h00 GMT+2:00  to: Sat 08/02/2020 23h59 GMT+2:00
Total Private 642km Total Business 32km
Dpening Odo 46550km Closing ©do 47225km Total Distance &74km
Aptusl repairz
= PrivateBusiness Stared From Amived at Amved Total ko Opening OdoClosing Odo Reason For Trave! ;fl::;&'e & ?nair'le'war'ce
costs
1 ® Privatel” Business Mon 3/02/2020 05h40 Lyndsay home 07h12  Moore Road Durban 12.7km 45550km 45582km R R
> ® Private’_Business Maon 03/02/2020 07h13 Moore Road Durban O7n41  Autotrak KZM 24 3km 48583km 4558Tkm F =i
= ® Private’_ Business Mon 03/02/2020 11h22 Autodrak KZM 11h5E  Mollsworth Crescent,Umhlanga 40 44m 4358Tkm 456284%m F =i
4 ® Private’” Business Mon 03/02/2020 12h22 Mollsworth Crescent, Umb anga 12n48  The Cerscent \Westvlle 23.1km 485284%m 486514m R F
5 ® Private"Business Mon 03/02/2020 12047 The Cerscent Westville 12R32  Village Road,Kloof 14.1m 48551km 455554%m = F
5 ® Private’” Business Mon D302/2020 13005 Village Road, Kloaof 13h12  Autotrak KZM 3.7Tkm 455550m  48538um R R
7 O Private® Business Mon 03022070 16040 Autodrak KZM 1728 Ame Crescent, Durban 32.7km £8658%m 48701km =4 =4
1 ® Priystel ' Business Tus 04/02:2020 0848 Ame Crascent, Durban 0713 Moore Road,Durban 10.8km 4871 km 48712%m =4 =4
2 ® Private’ Business Tus 04022020 07hi4 Moore Road,Durban ITh41  Autotrak KZM 24.3km 48712km 48T 38km F =i
= ® Private’_ Business Tue 04022020 16h50 Autodrak KZM 1Th48  Lyndsay home 32.7km 487384m 4G TE84%m = F
1 ® Private) Business Wed 05/02/2020 08h53 Lyndsay home 0Fh18  Moore Foad,Durban 12.8%m 48 TE0m 4878 1km R R
7 ® Private’” Business Wed 05/02/2020 07h21 Moore Road.Durban 07h35 Penzance Road,Durban 2.8km 45781 km 45TE4km R R
5 ® Privatel’) Business Wed 05/02/2020 0Th54 Penzance Road, Durban 085038 Edwin Swales Drive,Durban 5 1km £8TE4km 48T884m =4 =4
4 ® Private’” Business Wed 05/02/2020 08h11 Edwin Swales Drive, Durban 02h17  Flower Road Durban 1.8km 45TE8m 45T km F =i
5 ® Private’_ Business Wed D5I02/2020 08h21 Flower Road, Durban 08n27  Edwin Swales Drive,Durban 0.8km 45781 km 45TEZEmM F =i
|IIB ® Private’_ Business Wed 05/02/2020 08h31 Edwin Swales Orive, Durban 02h42  South Coast Road,Durban 2.9km 487H2km 48TH5km = F
|I? ® Private’_ Business Wed 05/02/2020 08h11 South Coast Road, Durban 10005 Autotrak KZM 44 4um 457054m  48338um R R
|IB ® Private’” Business Wed 05/02/2020 13000 Autodrak KZN 13R28 Island Circle Mewlands 28.Tum 45530km  48388um R R
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Before the report is finalized the user must enter an appropriate reason for travel within the “Reason for travel” column in the report and
enter the vehicle year model within the appropriate year box . The South African Revenue Service require users who submit claims for

business mileage to include the vehicle, make, model year and various reasons for travel within their submissions. All users that submit AUTOTRAK"
claims to the South African Revenue Service must therefore populate the reason for travel for all business trips and the year model of the
vehicle within the provided columns or boxes. Should a claim be submitted without the reason for travel description, make, model and MORE THAN JUST TRACKING

year of the vehicle your claim will be repudiated by the South African Revenue Service.

12. Once a user has entered their reason for business travel the system automatically saves the info that the user has entered. The user
therefore has the functionality to complete portions of data entry and return at a later stage to complete the data for SARS submission,
the same principle applies for the entering of the vehicle year model.

Tax Logbook
Updated Business/Private Totals
Set all trips starling afier and before [17h00 | on ¥ Mondays to Fridays CSaturdays O Sundays as ™ Business O Private m
Vehicle NU154256 (Make: FORD, Madel: FIGO, Yeaf: i
Totals for Period Sun 02/02/2020 00h00 GMT+2:00 | fo: Sat 0212020 23039 GMT+2:00
Total Private 642km Total Business 32km
Opening Odo 465560km Closing Odo 47225km Total Distance 674km
Actusl repairz
= PrivaieBusiness Staried From Amved 3t Amved Total ko Ope=ning OdoCloping Odo Reason For Trawvel iﬁ:t:asl;ue & E’uair‘lewar'ae
CDSIs
1 ®Privaie’ Business Man 03/02/2020 DEh42 Lyndsay home 07h12  Moore Road, Durban 12.7km 45560km  48583«m = R
2 ® Private’ Business Mon D3/02/2020 07h12 Moore Road,Durban OTh41  Autotrak HZM 24.3%m 455533km 4358Tkm R R
3 % Priyate’Business Mon D2/02/2020 11h22 Autcirak KZN 1158  Mollsworth Crescent, Umhianga 40 45m 45587T=m 485285m =i =
4 ®Private’” Business Mon D3/02/2020 12h22 Mollsworth Crescent,Umb anga 12n43  The Cerscent Westvlle 23.1km 485235m 48851km R R
5 ® Privatel” Business Mon D3/D2/2020 12h47 The Cerscent Westville 13h02  Village Road, Kloof 14 1km 45551km  48885um = R
& % Priysie’ 'Business Mon 03/02/2020 13405 Willage Road, Kloof 13012 Autoirak KZN 3.7km 455554m 45558am = =4
7 U Private® Business Mon D/D2/2020 16040 Autotrak KZN 1Thzg  Ame CrescentDurban 32.Tkm 45558«m 48701km R R
1 ®Privaie Business Tus 04/02/2020 06h48 Ame Crescent, Durban 0vh12  Moore Road, Durban 10.84m 48701km 48712km R R
7 ® Private’ Business Tue 040202020 0Th14 Moore RoadDurban Ovhd1  Autotrak HKZM 24.3km 48712km 48738km R R
3 % Priyate’Business Tue 04/02/2020 18h50 Autcirak KIZN 17h45  Lyndsay home 32.7km 45738km 45 T584m R R
1 % Privatel | Business Wed 05102/2020 06h52 Lyndsay home 07h15  Moore Road,Durban 12 8&m 45788am 4878 1km = =4
2 ® Private’”) Business Wied 050202020 07h21 Moore Road,Durban 0Th35 Penzance Road,Durban 2.8km 4578 1km 45784km R R
3 ® Privaiel’ Business Wad 0£/02/2020 07h54 Penzance Road, Durban 08h08  Edwin Swales Drive,Durban 5.1km 45T84km 45TE88«m R R
4 ® Privatel Business Wed 05/02/2020 03h11 Edwin Swales Drrive, Durban 08h17  Flower Road,Durban 1.8km 487804m 4878 1km R R
15 ® Private’ Business Wed 05/02/2020 08h21 Flower Riaad. Durban 08h27  Edwin Swales Drive, Durban 0.8km 45701 km  487824m R R
|Iﬁ ® Private’ 'Business Wed 05022020 08h31 Edwin Swales Drive, Durban 08ha2 South Coast Road, Durban 2.8km 45T82am 45785am = =4
|I? % Private’ 'Business Wed 05022020 08h11 South Coast Rosd Durban 10005 Autoirak KZN 44 dam 45785am 45838am = =4
|IB ® Privatel_ Business Wed 050212020 12h00 Autoirak KZN 13h28  Island Circle Mewlands 28.Tkm 455384m 4353384m R R
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13. Once your report is finalised and all changes with regards to business and private times, reason for travel, make, model and A UTOT R A K"
vehicle year model are entered ,Click any 1 of the following options:
MORE THAN JUST TRACKING

* View report — this will simply display the report (this will be displayed in adobe in PDF format and can be saved to the desktop)
+ Save — the report can be saved to the users desktop (PDF only)
+ Email — the report will be emailed to the users email address. This is the same user email address as used to login. (PDF only)

| Wiew Report Ssve Emal gpo_rtl

Tax Logbook

Updated Business/Private Totals

Set all irips starfing afler 03h00 |  and before [17h00 | on ¥ Mendays to Fridays | /Saturdays | | Sundays as ® Business * Privale

Vehicls NU154256 (Make: FORD, Model: FIGO, Year[ )

Totals for Period Sun 02/02/2020 00h00 GMT+2:00  to: Sat 08/02/2020 23059 GMT+2:00
Totzl Private 642km Total Businass 32km

Cpening Odo 46550km Closing COdo 47225km Total Distance 674km

Actusl repair:
# PrivateBusiness Started From Arrved at Amved Taotal km Op=ning OdoClosing Odo Reason For Travel ’;Tl:;;‘:"'e & fcnair'teqar‘c:e
COEtS
1 ®PriyateC Business Mon 03022020 06h40 Lyndsay home 07h12  Moore Road,Durban 12.7km 43550km  48553km R =
2 ®Pryate Business Mon 03/02/2020 07012 Moose Road,Durban 07hd1  Audoirak KZN 24 3am 453563km 4558Tam R =
3 ®Prvate’ Business Mon 031022020 11h22 Autotrak KZN 11h58  Mollsworth Crescent,Umhlanga 40.4km 4G587km  48528km R =
4 ®private) Business Mon D302/2020 12022 Nollsworth GrescentUmb anga 12hd5  The Cerscent \Weshille 23.1km 45528km  4G551km R R
5 ® Private) Business Mon 0302/2020 12h47 The Cerscent Westville 13003 Village Road, Kloof 14.1km 45551km  4G555km R R
6 '®Private’) Business Mon 03/02/2020 12h05 Village Road, Kloof 13012 Autotrak HEZNM 3.7km 45055km  48550km R A
7 O'Private® Business Mon DS02/2020 16h4 Autotrak KZN 17h2e  Ame Crescent Durban 32.7km 45550km  48701km R R
1 ®Private” Business Tue 04/02/2020 05h48 Ame Crescent, Durban 0vh13  Moore Road,Durban 10.84m 4G701km  46712km R R
2 ®Private Business Tue 04022020 07h14 Moore Road,Durban 07hd41  Autotrak HZM 24.2m 4G712km  48738km R R
3 ®Private” Business Tus 04/02/2020 18h50 Autotrak KZN 1Th45  Lyndsay home 32.7km 4G730em  48750%km R A
1 ®privateT Business \Wed 05/02/2020 08h53 Lyndsay home 07h15  Moore Road,Durban 12.8&m 4G750km  48751km R R
2 ®Private Business Wed 05/02/2020 07h21 Moore Road,Durban 07h35 Penzance Road,Durban 2.9km 2878 1km  48754km R R
3 % Priyate’ Business Wad 05/02/2020 07h54 Penzance Road, Durban 08n08  Edwin Swales Drive,Durban 5.1km 45754km 45TEL«mM R B
4 ®Private” Business Wed 05/02/2020 08h11 Edwin Swales Drive Durban 0817  Flower Road, Durban 1.8km 4G788em  48781km R R
5 (® Privatel) Business Wed 05/02/2020 03h21 Flower Road, Durban 08h27  Edwin Swales Drive, Durban 0.8km 2G781km  48782km R R
8 ®priyatel Business Wed 05/02/2020 02h31 Edwin Swales Drive, Durban 08hd42 Souwth Coast Road Durban 2.9km 43702km 45705%m =i =
7 ®Private Business Wed 05/02/2020 08h11 South Coast Road, Durban 10h05  Autotrak KZM 44 4um 43705.m  48330km 2 =
2 ®Phyatel) Business Wed D5/02/2020 13h00 Autotrak KZM 13028  Island Circle Mewiands 28 Tkm 48330km £55504m = =
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The Tax Logbook report has been changed to incorporate a “reason for travel” column , vehicle make model and year box for the 2020 tax submission year as per new
mandatory requirements determined by the South African Revenue Service.

For further information please contact our Marketing Department on marketing@autotrak.co.za

. Yours Sincerely,

. The Autotrak Marketing Team

. Email: Marketing@autotrak.co.za
. Tel: +27 31 767 7100
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