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Tax Log Book Report 

The Tax Log book is an accurate ledger that compiles a vehicle trip history and allows for the trips to be categorised as business or private mileage. This report assists 

when the time arrives to submit tax returns. The report can be saved to an Autotrak users desktop or emailed directly from the website, after the trips have been 

categorised. Should the user select the email icon, the report will be emailed to the Autotrak user whom logged in using the Autotrak users credentials. 

*Please note that GPS distance is used in the calculation of the vehicle’s millage, this will not be aligned with that of the vehicle’s odometer reading. 



1. In order to generate a tax log 

book report click on the vehicle 

icon.

2. Select/tick the applicable vehicle



3. Click the vehicles tab

4. Click the tax logbook report (as 

seen at the top of the drop 

down menu)



5. The system generates a 

default time: 00h00 – 

23h59. This can be 

amended if required.

6. Select the year date 

range. The report has 

the functionality to 

generate for an entire 

year or alternatively 

monthly.  

7. Click generate report



8. The system will take a couple of minutes to 

generate the report, please be patient.



The report automatically categorises all trips as ‘private trips’, this is a default setting. 

9. To differentiate business trips from that of private trips, select the business operating hours.

10. Click the Business icon

11. Click apply



The report will now differentiate between business and private trips. 

An overview of the following will be provided:
• Total private mileage
• Total business mileage 
• Opening odometer
• Closing odometer
• Total distance



Before the report is finalized the user must enter an appropriate reason for travel within the “Reason for travel” column in the report and 

enter the vehicle year model within the appropriate year box . The South African Revenue Service require users who submit claims for 

business mileage to include the vehicle, make, model year and various reasons for travel within their submissions. All users that submit 

claims to the South African Revenue Service must therefore populate the reason for travel for all business trips and the year model of the 

vehicle within the provided columns or boxes. Should a claim be submitted without the reason for travel description, make, model and 

year of the vehicle your claim will be repudiated by the South African Revenue Service. 

12. Once a user has entered their reason for business travel the system automatically saves the info that the user has entered. The user 

therefore has the functionality to complete portions of data entry and return at a later stage to complete the data for SARS submission, 

the same principle applies for the entering of the vehicle year model. 



13. Once your report is finalised and all changes with regards to business and private times, reason for travel, make, model and 

vehicle year model are entered ,Click any 1 of the following options:

• View report – this will simply display the report (this will be displayed in adobe in PDF format and can be saved to the desktop)

• Save – the report can be saved to the users desktop (PDF only)

• Email – the report will be emailed to the users email address. This is the same user email address as used to login. (PDF only)



The  Tax Logbook report has been changed to incorporate a “reason for travel” column ,  vehicle make model and year box for the 2020 tax submission year as per new 

mandatory requirements determined by the South African Revenue Service. 

For further information please contact our Marketing Department on marketing@autotrak.co.za

• Yours Sincerely,

• The Autotrak Marketing Team

• Email: Marketing@autotrak.co.za 

• Tel: +27 31 767 7100
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